
 

 

 

IVY PREPARATORY ACADEMY 
Board Policy 

Administration of Medicine 

 

Policy Title  

Administration of Medicine 

 

Purpose 

Many children who take medications require them during the school day. This policy statement 

is designed to guide IPA staff and school administrator(s) f on the administration of medications 

to children at school. 

 

Policy 

This policy relates to the administration of medicine to scholars by IPA personnel. IPA 

recognizes that the health of a scholar is an important factor in the learning process. 

Although medication should be administered at home whenever possible, the need for 

medications during the school day or school-sponsored activities should not limit a 

scholars’ access to educational opportunities to the extent possible. A parent or 

guardian may request that medication be administered to a scholar during school hours 

in accordance with the procedures established below. 

 

Medication Administration Procedures 

 

1) Any medication, prescription or over-the-counter, that needs to be administered 

during school hours must be done so with the authorization of the IPA office 

staff/nurse. Your school nurse is governed by the Georgia Nurse Practice Act 

and can only administer medications or treatments under the written orders of a 

healthcare practitioner (doctor or nurse practitioner).  

 

2) All medication must be brought to school by an adult, properly labeled and in its 

original container. All medications considered narcotics or behavioral must be 

counted, confirmed and documented in the presence of a parent/guardian and 

IPA office staff/nurse. Narcotic or behavioral medications must be secured under 

lock and/or key at all times. 

 

3) Self-carry and self-administration of inhalers is allowed per the self-administration 

of asthma medication law passed in 2010. In 2010, the self-administration of 

asthma medication law was passed (O.G.C.A. § 20-2-774) authorizing the 

following:   



 

 

a) Students who attend public (elementary and secondary) schools may 

carry and self-administer asthma medication, and   

b) Relieving the school district and its employees from any liability (other 

than willful misconduct) for any injury to a student caused by his or her 

self-administration. 

 

4) Self-carry and self-administration of epinephrine auto-injectors under the Georgia 

Stock Epinephrine (EpiPen) law (O.G.C.A. § 20-2-776), which authorizes the 

following:   

a) Students to carry and self-administer prescription auto-injectable 

epinephrine who are identified as qualified to self-administer medication by a 

physician. 

A medical order must be on file with IPA office staff/nurse authorizing a student’s 

competency to self administer an epinephrine auto-injector.  

 

 

5) Prescription Medication - A doctor’s order must accompany all prescription 

medication brought to school. A parent/guardian must sign a Medication 

Administration form filled out by the doctor with the following information: 

 

a. Name of scholar and date of birth 

b. Name of medication 

c. Reason for administration in school 

d. Dosage 

e. Dosage interval (e.g., every 4 hours) 

f. Duration of administration (e.g., one week) 

g. Name of scholar’s physician (or prescribing healthcare provider) 

h. Potential side effects (if any) 

i. Parent/guardian emergency telephone contact numbers 

j. Scholars with allergies that may require treatment with an EpiPen should 

keep their EpiPen within their possession at all times. 

 

6) Over-the-Counter Medication - these medications will follow the same guidelines 

as prescription medication. Over the counter medication must be provided by a 

parent/guardian in an unopened bottle with protective tamper seal intact. 

Previously opened medications will not be accepted. 

 

7) Medical Action Plan - For ongoing health issues requiring medication such as 

allergies or asthma, parents/guardians will need to provide IPA with a Medical 

Action Plan signed by a physician, in addition to the Medication Administration 



 

 

Form. The Medical Action Plan must be updated annually. 
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